Agenda for the ordinary meeting of [Council name]
This meeting is open to the public. Members of the public may speak during the public participation item.
Date: [date]
Time: [time]
Venue: [venue]
Clerk: [clerk name], [clerk email], [clerk telephone]
Replace the text in [square brackets] with your council’s details and delete this note before you publish.
Apologies for absence
To receive and accept apologies for absence.
Declarations of interest
To receive declarations of disclosable pecuniary interests and other interests from councillors on matters to be considered at this meeting.
Public participation
A period of up to [15 minutes] for members of the public to ask questions or raise matters of concern. Individual speakers are limited to [3 minutes].
Minutes of the previous meeting
To approve the minutes of the meeting held on [date of previous meeting] as a correct record.
Clerk’s report
To receive the clerk’s report and note any updates.
Finance and payments
To consider the council’s finances.
Payments
To approve the following payments:
[Payee] — [description] — [amount]
[Payee] — [description] — [amount]
Bank reconciliation
To note the bank reconciliation as at [date].
Planning
To consider the following planning applications:
[application number] — [address] — [proposal]
[application number] — [address] — [proposal]
Date of next meeting
The next ordinary meeting will be held on [date of next meeting] at [time] at [venue].




